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Professional Certification Plan - Scope and Sequence  

Initial Placement Test: 2.5 or 2.7   

Exit Placement Test: 3.0 

Exit Exam 
Required             
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1 
Life Choices 
Harry’s Accident 
Joan’s Challenge 
Joe’s Cafe 
Sandra’s Dilemma 
Question Practice 
w/SR 
Focus on 
Conditionals 

Conditionals: Contrary-to-fact, Present, and 
Future: if, unless, had) 
Logical Relations between events: because, 
even though, not unless, if, had to 
Past Habitual: used to, could, would 
Cause/Effect Sequences and Relations 
Modals in conditionals: will, would, might, could 
Necessity in Conditionals:  have to 
Passives: hadn’t been injured 
Wh- questions and making Conditionals 

Students learn to make 
predictions and suppositions 
based on real and contrary-to-fact 
conditions. 

Develop language for decision-
making, linking events, and for 
giving reasons. 

2 
Space and Time 
Sequences 
City directions 
City quiz 
Spatial relations  

Specification: neither of them, on either side, one 
of them 
Conditional Action and Problem Solving: not 
unless, if, so that 
Qualifiers: if, except for 
Past Perfect tense: still hadn’t arrived 
Time Sequence: by the time that, not until, 
when, while, as, adverb clauses, etc. 

Students learn to follow 
instructions involving conditions 
and sequences. 

Focuses on spatial relationships, 
time sequences, conditional 
action, and specification/ 
exception. 

Features click and drag games. 

3 

Epidemic 
Our Changing Lives 
Fighting Infections 
The Adaptability of 
Life 
Preparing for Our 
Future 
Sentence Reordering 

Classification and Exemplification: such as, 
other kinds of, one type, another example 
Present Perfect tense to express Result: have 
made it easier 
Potentiality and Past Ability: can/could 
(you can still live, an epidemic could...) 
Logical Relations and Sentence Connecting: 
therefore, these, also, as a result, another 
Adjective clauses: which, that 
Passives w/Perfect tenses: be used + infinitive 

Students learn to listen for the 
main ideas or for specific 
information in a presentation. 

Students learn how to link and 
organize sentences in a 
presentation. 

Develops vocabulary related to 
health and other global issues. 

4 
Video Interactions 
w/SR 
Telephone for 
Business; Telephone 
Invitation; Interview 
with an Actor; 
Dinner 
Conversation; Hot 
Seats 

Making Requests, Giving Advice, Speculating, 
and use of the Telephone for business. 
Negative Questions: can’t you come 
Tag Questions: you can, can’t you? 
Students develop oral fluency through Speech 
Recognition activities. 

Students learn how to make polite 
requests, suggestions, and 
refusals over the telephone and in 
a friendly conversation. 

New Dynamic English 

English by the Numbers 

Dynamic Business English 

Functioning in Business 

Advanced Listening 

Dialogue 

Mastery Tests:  NDE Module 6 Module MT 

  NDE Module 7 

             EBTN before Unit 4   

                        DBE after Units 1, 2 and 3 

  FIB after Episodes 2, 4, 6, 9 
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5 
Review Exercises 
Dictations 
Fill-ins w/SR 
Speech practice 
w/SR 

Gap-filling and Speech Recognition: review 
key grammar and vocabulary 
Develops oral fluency and reading skills.  

Provides language practice and 
review activities.  
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4 

Describing Line Graphs 

Understanding and expressing changes 
as expressed in line graphs:  from 1998, 
sales increased steadily until they 
reached a high in 2000 
Using the present perfect to express 
information in a line graph:  this shows 
how the average family has been getting 
smaller. 

Students learn to 
understand graphical 
information in English 
Students learn to give an 
oral presentation and 
answer questions about line 
graphs. 

5 

Describing Bar Graphs 

Understanding and expressing changes 
as expressed in bar graphs:  Even though 
Sweden and the US spend the most on 
education, their test scores are the 
lowest. 
Comparisons:  there is a higher ratio of 
spending for... than.... 

Students learn to 
understand graphical 
information in English 
 
Students learn to give an 
oral presentation and 
answer questions about bar 
graphs. 

6 

Describing Pie Graphs 

Understanding and expressing relative 
importance:   Other factors shown in this 
graph include… Another important factor 
is… 
Comparisons:  what is the second most 
important factor?  More than 60% of the 
respondents were satisfied with their job. 

Students learn to 
understand graphical 
information in English 
 
Students learn to give an 
oral presentation and 
answer questions about pie 
graphs. 
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4 

Product Comparisons 
Presentation The Epic 
The SX The Aria 

A Comparison 
Question Practice 
w/SR Focus Exercises 
Grammar Fill-Ins w/SR 
Simulation 1 w/SR 

Buying a Car w/SR 
Speech Practice w/SR 

Video Review 

Simulation 2 w/SR 

Buying Preferences 
w/SR Speech Practice 
w/SR Video Review 

Mastery Test  

Comparatives & Superlatives related to 
product specifications: the best made, the 
best-selling, the least expensive, $4,000 more 
than, isn’t as expensive as 
Countable  and  Uncountable  Amounts: 38 
miles per gallon, much more expensive, lots 
of standard features, how many more, how 
much more 
Comparison of amount: twice as much  as, 
half the price, how much more… 
Classification: in terms of size, as for price, 
such as 
Change: sales are up by more than twenty 
percent, sales improved, it began to earn a 
good reputation, it has become… 
Vocabulary related to product description: 
safety   record,   highly   rated,   base   price, 
trouble free, customer survey, low cost 
maintenance, warranty, dependability… 

Students learn to present, 
describe and compare 
products. 
 
Students learn to make both 
quantitative and qualitative 
comparisons about products. 
 
Students learn to ask and 
answer questions about 
products and the differences 
between products. 
 
Students learn to express 
their product preferences. 
 
This unit works well in parallel 
with Functioning in Business. 

5 

Decision Making 
Presentation  

    Sonia Scott  

    Bob Francis  

    Ed Smith 

Question Practice 
w/SR  

Focus Exercises 

Grammar Fill-Ins w/SR  

Simulation w/SR 

    Making a Decision 
w/SR 

    Speech Practice 
w/SR Video     Review 

Mastery Test 

Cause/effect, logical connection:  depends 
on, if…then, in order to, so that, as a result, 
whether or not, either/or, a good chance 
that, though, unless, even if, she’ll have to… 
Conditional:  if he does well, if he refuses to 
go, he may…, in that case he could afford to 
Degrees of certainty, modals:   may, could, 
might, a good chance, whatever happens 
Reason and Purpose: in order to, so that, 
because, according to company policy… 
Verb + infinitive: refuses to go, would like to 
help, would prefer to be sent 
About + passive gerund: isn’t happy about 
being asked, about being posted… 
Preference: would prefer, would rather 
Vocabulary related to making decisions: 
consider, decide, choose, the best/better 
choice, either/or, the better choice 
Giving facts and recommendations, deciding 
on a course of action: So you won’t consider 
Ed for the job?  Let’s see what he says, Well, 
if that’s what he needs, I think we should…. 

Students learn to express 
alternatives and give reasons 
for deciding on one course of 
action over another. 
 
Students learn to express 
different degrees of certainty   
in linking ideas and events. 
 
Students learn to express 
logical relationships so that 
they can participate in a 
decision-making meeting. 
 
Students develop oral fluency 
and confidence to express 
more complex ideas in a 
business-meeting situation. 
 
This unit works well in parallel 
with Functioning in Business. 
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Unit and Lessons Main Learning Points Comments 

Episode 3 

Confirming Plans 
Variation w/SR 
Checking an Appointment 
Epstein checks the schedule 
and details of a meeting with 
his boss. 
 

Confirming 
Offering 
Requesting 
Suggesting 
Disagreeing 
Stalling 
Closing a meeting: Let’s discuss 
it further tomorrow, I don’t think 
that this is the best time, I 
understand your reservations, 
but… 

Students learn how to talk to 
their boss. 
 
Students learn how to talk to 
their subordinates. 
 
Students learn how to be 
assertive, but polite. 

Episode 4 

An Important Introduction 
Variation w/SR 
Introducing Yourself 
Looking for Someone  
Epstein introduces his boss to a 
prospective business partner. 

Greeting 
Introducing 
Small talk 
Interrupting: Well, I hate to 
interrupt, I’m sorry to interrupt, 
but 
Social customs of introducing 
and handshakes, etc. 

Students learn how to handle 
an introduction in a business 
situation. 
 
Students learn how to manage 
a social situation in a polite 
way.  

Episode 5 
A Business Lunch 
Variation w/SR 
Negotiating 
Epstein and his boss meet with 
a prospective business partner.  
They discuss problems and 
possible solutions. 

Agreeing 
Offering 
Promising 
Refusing 
Confirming 
Clarifying/Qualifying: Let me 
clarify our position, Well, not 
exactly, It depends on… 

Students learn how to handle a 
business lunch. 
 
Students learn how to confirm 
and clarify problems in a polite 
way. 
 
Students learn how to qualify a 
statement to avoid 
misunderstanding. 

Episode 6 
The Disagreement 
Variation w/SR 
Making a Choice 
Epstein and his boss, Ms. 
Graham, have a different 
opinion.  Ms. Graham makes it 
clear that she doesn’t intend to 
follow Epstein’s 
recommendation. 

Agreeing 
Disagreeing 
Recommending 
Giving an Opinion 

Students learn how to deal 
with a difference of opinion. 
 
Students learn to state the 
disadvantages and advantages 
of a decision. 

Episode 7 
Keeping in Touch 
Variation w/SR 
Making a Polite Refusal 
Epstein and Blake summarize 
the situation and agree to stay 
in touch. 

Accepting 
Expressing disappointment 
Giving an Opinion 
Inviting 
Promising 
Qualifying 
Refusing 
Requesting 

Students learn how to build 
business relationships and 
network for the future. 
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Episode 8 
New Customer 
Variation w/SR 
Asking a Favor 
Blake has an appointment with 
a new company, but the person 
is not there, so he meets with 
someone else. 

Accepting 
Apologizing 
Introducing 
Requesting 
Suggesting 
Thanking 

Students learn how to give and 
accept an apology. 
 
Students learn how to reassure 
someone and make them 
comfortable before a meeting. 

Episode 9 

Negotiations 
Variation w/SR 
Different Endings 
Blake negotiates several points 
with a customer and makes 
commitments. 

 

Accepting 
Clarifying 
Confirming 
Offering 
Promising 
Requesting 
Stalling: I’ll have to get back to 
you on that 

Students learn how to confirm, 
clarify, and check points in a 
negotiation. 
 

 

 

 

 

 

 Prepares for university lectures, discussion groups, conference participation or international 
business presentations and discussions in English 

D
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G

U
E
  

Dialogue 1 

Higher Education                                            3 parts 
                              

 
 

 Develops listening strategies, vocabulary and critical thinking 
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 Lecture 1 

Dealing with Stress 
 

 
11 parts 

Lecture 2 

Genes and Gene Therapy 
 

 

4 parts 

Lecture 3 

The Chinese Economy 

 

 

5 parts 


